[Organization Name] Constitution

Article I:	Name

Section 1: Name - The name of this organization shall be [name of organization] Section 2: College Affiliation – The rules and regulations set forth by Chadron State
College shall be followed
Section 3: Campus Activities Board Membership – [Organization name] shall retain membership in the Chadron State College Campus Activities Board and the rules and regulations set forth by that organization shall be followed
Section 3: National Affiliation –The rules and regulations of the National Constitution of [national organization name] shall be followed if not conflicting with any of the rules and regulations set forth by any of the above named organizations [if no national affiliation skip this section; if the organization is a member of a national or state organization, add this statement and attach a copy of the national constitution or bylaws at the end of this of this document]


Article II:	Purpose/Objective of Organization

Section 1: Purpose/Objective - The purpose/objective of this organization is:

i. To bring Chadron State College students together who have an interest in [organization interest or topic] for the purpose of social and educational awareness [at least one purpose is required but multiple are encouraged]
ii. [insert any additional purposes as numerical subsections]


Article III:	Membership

Section 1: Eligibility & Non-Discrimination Statement - Membership in the organization is open and the organization will not engage in unlawful discrimination or harassment Required

Section 2: Dues - Dues for shall be $ 	per year [List national, state, and local dues separately if possible [if club does not have dues skip this section]

Section 3: Responsibilities - Any membership responsibilities (attendance, participation, etc.) [if no other responsibilities skip this section]


Article IV:	Meetings

Section 1: Meetings - Regular scheduled meetings shall be held [interval; ex: weekly, monthly, etc.] during the regular school year
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Section 2: Special Meetings - Special meetings may be called by the President with the approval of the Executive committee

Section 3: Quorum – A quorum shall consists of [portion of membership; ex: two-thirds (2/3)] of the total membership [the number required should be small enough to ensure that a quorum will usually be present but large enough to protect the club against decisions being made by a small minority]

Section 4: Parliamentary Authority – Robert’s Rules of Orders shall govern this organization in all cases to which they are applicable


Article V:	Financial Support

Section 1: Organization Dues [if applicable]

i. Organization dues shall be set at the first meeting of each academic year
ii. Payment of organization dues by each member shall be duly recorded in the financial records of [organization name]

Section 2: Student Activity Fees [if applicable]

i. [Organization name] shall abide by all rules and regulations set forth by the Activity Fee Board and the Student Association as they apply to the use of Student Activity Fees
ii. Expenditures shall be duly recorded in the financial records of [organization name]

Section 3: Fundraising [if applicable]

i. All fundraising shall be conducted pursuant of all rules and regulations set forth by the Student Association
ii. Any fundraising shall be duly recorded in the financial records of [organization name]

Section 4: Other Support [if applicable]

i. Any other financial support shall be duly recorded in the financial records of [organization name]
ii. Any other financial support shall be utilized in a manner is pursuant of all rules and regulations set forth by the Activity Fee Board and the Student Association


Article VI:	Governing Body

Section 1: Executive Board - The organization shall be governed by an executive board which shall include the offices of President, Vice-President, Secretary, Treasurer, and Campus Activities Board Representative (CAB Rep) [these are the five required officers; add additional officers specific to the needs of the organization if necessary]

Section 2: Eligibility – Officers must be [insert requirements; ex: GPA, class ranking, etc.] [eligibility can be altered to fit the needs of the organization]

Section 3: Term – The officers shall serve for one year and their term of office shall begin at the commencement of the fall semester [designated terms can be altered to fit the needs of the organization]

Section 4: Vacancy – If a vacancy occurs on the office of President, the Vice-President shall assume the office for the remainder of the term and vacancies in any other office shall be filled by a special election


Article VII:	Elections

Section 1: Elections – The officers shall be elected by ballot at the last meeting of the spring semester by a majority of the vote cast for that office [designated election times and procedures can be altered to fit the needs of the organization]


Article VIII:	Officer Duties [The following list of duties is a general list and can be altered to fit the specific needs of the organization; if more officers are added please add a section for them and list their duties]

Section 1: President - It shall be the duty of the President to:

i. Preside over meetings
ii. Vote only in case of a tie
iii. Represent the club
iv. Appoint committee chairpersons subject to the approval of the Executive Board
v. Serve as ex-officio member of all committees
vi. Perform such other duties as ordinarily pertain to this office Section 2: Vice-President - It shall be the duty of the Vice President to:
i. Preside in the absence of the President
ii. Plan programming
iii. Oversee committees
iv. Perform such other duties as ordinarily pertain to this office Section 3: Secretary - It shall be the duty of the Secretary to:

i. Record the minutes of all meetings
ii. Keep a file of all the club’s records
iii. Maintain a current roster of membership
iv. Perform such other duties as ordinarily pertain to this office
v. Create and post agendas for each meeting
vi. Issue notices of meetings and conduct the general correspondence of the club
vii. Perform such other duties as ordinarily pertain to this office Section 4: Treasurer - It shall be the duty of the Treasurer to:
i. Receive all funds and process all financial forms
ii. Keep an itemized account of all receipts and expenditures
iii. Report club assets at each meeting
v. Coordinate with the Office of Student Activities and the Activity Fee Board about the use of allocated Student Activity Fees
vi. Perform such other duties as ordinarily pertain to this office

Section 5: Campus Activities Board Representative - It shall be the duty of the Campus Activities Board Representative to:

i. Attend all Campus Activities Board meetings
ii. Report information for Campus Activities Board meetings to the organization
iii. Act as the liaison between [organization name] and the Campus Activities Board
iv. Perform such other duties as ordinarily pertain to this office


Article IX:	Executive Board

Section 1: Responsibility – management if this organization shall be vested in an Executive Board responsible to the entire membership to uphold these bylaws.

Section 2: Membership – This committee shall consist of the officers as listed in Article IV Section 1 and the organization sponsor

Section 3: Meetings – This committee shall meet at least once between regular meetings of the organization to organize and plan future activities


Article X:	Organization Sponsor

Section 1: Selection – the organization sponsor must be a current member of the faculty, staff, or other employee pre-approved by the Executive Director of Student Affairs

Section 2: Duties – It shall be the duty of the organization sponsor to: [add other duties as necessary]

i. Maintain an awareness of the activities and programs sponsored by the organization
ii. Meet on a regular basis with the executive Board to discuss upcoming meetings, events, as well as the goals, plans, and problems or the organization
iii. Attend regular meetings
iv. Explain and clarify campus policy and procedures
v. Provide direction and guidance to the organization
vi. Perform such other duties as ordinarily pertain to this position


Article XI:	Committees

Section 1: Standing Committees – The organization shall have standing committees for purposes determined by the Executive Board [please list standing committees if applicable]

Section 2: Special Committees - The organization shall appoint special committees for purposes determined by the Executive Board


Article XII:	Amendments

Section 1: Selection – this constitution may be amended by a two-thirds (2/3) majority vote of the chapter membership [required]

Section 2: Notice – All members shall receive advance notice of the proposed amendment at least five days before the meeting [interval can be altered to fit the needs of the organization but should be no less than five days]





This constitution has been approved by:





Date 	

Campus Activities Board Chair



Date 	

[bookmark: _GoBack]Student Activities Coordinator
