Employee Information Sheet
	Name:
	
	
	Date of Birth
	

	
	
	
	
	

	Date of Hire
	
	
	Home Phone
	

	
	
	
	
	

	Home Address
	
	Cell Phone
	

	
	
	
	

	
	
	Receive Text Alerts
	Yes       No

	
	
	
	
	

	Personal Email Address
	
	Name of Spouse
	

	
	
	
	
	

	Children:
	
	
	

	
	
	
	
	

	
	
	
	
	

	EMERGENCY CONTACT INFORMATION

	
	
	
	
	

	Name
	
	

	
	
	

	Address
	
	

	
	
	
	
	

	Home Phone:
	
	Work Phone
	
	Cell Phone
	

	
	
	
	
	

	Email
	
	
	

	
	
	
	
	

	OTHER INFORMATION

	
	
	
	
	

	Gender
	
	Ethnic

Group
	
	Citizenship Status
	
	Military

Status
	

	M = Male
	01 = White Non-Hispanic
	C = U.S. Citizen
	0 = Not Applicable

	F = Female
	02 = Black Non-Hispanic
	N = Non-Citizen
	1 = Vietnam Veteran, disabled

	
	03 = Hispanic
	A = Non-Resident Alien
	2 = Vietnam Veteran

	
	04 = Asian/Pacific Islander
	
	7 = Active National Guard

	
	05 = Native American/Alaskan
	
	8 = Other Veteran, disabled

	
	09 = Unknown
	
	9 = Other Veteran

	
	
	
	

	ACADEMIC DEGREE(S)
	
	
	

	College
	Type of Degree 
(e.g. PhD, MA, MSW, BS, AA)
	Date/Year Completed
	Area of Study

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	High School/GED:
	Year Completed
	
	
	Attended:
	

	
	
	
	

	Other:
	
	

	
	
	

	*Please submit official transcripts for each completed degree to Human Resources

	
	
	


Please return to Human Resources upon completion
July 2014
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Position # ____________________



Personnel ID # ________________
