
Paying for Your Education
Paying your bill, Refunds, Payment Plans, Manage Guest 
Access, Estimating your balance…

Our Staff is HERE to 
HELP!

#WeAreCSC



Business Office Staff

Hailey Parkins – Accounting Clerk II

Rachel Lahaye – Accounting Clerk II

Tracy Sommerville – Director Of Business Services

Accountant – Starting in May



Business Office Contact Information

Phone: 308/432-6240

Email: businessoffice@csc.edu

Location – 

Crites Hall, Room 115

    Monday through Friday

 8 AM to 4 PM

mailto:businessoffice@csc.edu


Business Office Website

www.csc.edu/businessoffice

http://www.csc.edu/businessoffice


Billing & Payment Information 

Payment Deadlines – Fall 2026

https://www.csc.edu/businessoffice/billing--payment-information/

Regular & First-Eight Week Sessions
Wednesday, September 9, 2026

Second Eight-Week Session
Wednesday, November 11, 2026



General Account Information

For Fall 2026, Electronic Bills will be available no later than July 
15th, 2026 – email will be sent letting your student know its 
viewable!

Paper billing statements will be mailed for first-time freshmen and 
for the fall term only. 

It is the student’s responsibility to check their account online and make 
payments or payment arrangements by the published payment deadline. For 
the Spring Semester, students will be notified via email when bills are ready. 
Students are responsible for payment, regardless of whether they access their 
account information in MyCSC.

https://www.csc.edu/businessoffice/billing--payment-information/

$      20.00



Financial Aid

Financial Aid will be disbursed during the second week of classes. 

 Grants, Scholarships, Waivers, Loans, etc…

Make sure your student GOES TO CLASS! ☺ 
Make sure your student has all their items completed, including THANK YOU’s!

If you are receiving Financial Aid and need assistance calculating the 
balance due before the disbursement, please contact the Business 
Office. 



MyCSC Dashboard
Eagle, Elmo - 12345678



MyCSC Dashboard
Invoices & Billing



Breaking Down the Bill

IF you have a (-) negative amount that means you should receive a refund…



MyCSC Dashboard
Direct Deposit

Direct deposit will expedite the receipt of refunds, which will be 
deposited into bank accounts within three to five business days 
after the refund processes, and can eliminate the possibility of 
lost checks through mailing or waiting in line at the Business 
Office.

To participate in direct deposit, log into MyCSC, navigate to the 
Accounts tab, and click the “Enroll in Direct Deposit.” Students 
will receive email notifications, once the banking information has 
been entered, edited, or deleted.

3-5 Business Days
Paper Check: 7-10 Days



How Do I PAY my Bill?
Online Payment – 

My CSC Dashboard

• Credit/Debit Cards

– Domestic debit/credit - 2.85%     

– International debit/credit card - 4.25% 

fee

• Electronic Check (eCheck)

– Labeled as “New Bank Account.” A fee 

may be assessed

– You will need your routing number and 

bank account number



Payment Plans 
CSC offers a payment plan designed to assist students and their families who may 

be unable to pay the full amount of the bill by the due date. The plan is interest-

free and includes an enrollment fee each semester. 

FALL PAYMENT PLAN INFORMATION

• Maximum of 5 installments
• $30 Enrollment Fee (due at time of Enrollment)
• Open Enrollment begins in July 2026. 
• Due Date – 1st of each month – Beginning August 2026 and ending December 2026
• Final Enrollment Date: November 1st, 2026
• At the time of enrollment - $30 plus first installment due
• Must be enrolled before the session due date, if planning to use

https://www.csc.edu/businessoffice/billing--payment-information/



In Office Payments

Cash (U.S. Currency)

Check (from a bank institution within the 
U.S.)

Money Order/Cashier’s 
Check (from a bank institution within the U.S.)

Misc Payment Methods:

Third Party, please let us know 
ASAP… 

529 Savings Plans
Military Benefits
Vocational Rehab
Employer Paid/Reimbursement
Wire Transfers



Privacy
Federal Guidelines

The Family Educational Rights and Privacy Act (FERPA) affords 
students certain rights with respect to their education records. 
Except to the extent that FERPA authorizes disclosure without 
your consent, your education records will only be disclosed with 
your consent. By granting access through Manage Guest Access, 
you authorize Chadron State College to disclose information from 
your education records in accordance with this consent. This 
consent remains in effect until revoked by you(student). 



Granting Guess Access

Through this process the student will be able to 
select what options the Guest will have access to.  
They will choose with they may have access online 
or only in person:

– Personal Information – Phone Number, 
Address, Email Address, & To Do List

– Financial Aid – All Financial Aid Information & 
To Do List Items

– Student Accounts – Pay Bills, Account History, 
and 1098-T Forms

– Student Records – Grades & Class Schedules

Student Steps to Granting Access

The following information is needed to complete 
set-up

– Guest First & Last Name

– Guest Birthday (Optional)

– Guest Email

Eagle, Elmo



Granting Guest Access

1. Click on “User Options”

2. Click on “Manage Guest Access”

3. Read through the information

4. Input the email of the person you’d like to 

grant access for. 



Select which information you’d 
like to share –

1. Personal Information – 

Phone Number, Address, 

Email Address, & To Do 

List

2. Financial Aid – All 

Financial Aid Information 

& To Do List Items

3. Student Accounts – Pay 

Bills, Account History, and 

1098-T Forms

4. Student Records – Grades 

& Class Schedules

Guest Access



Once you have clicked “Saved”  it will send an email 
with your guest account username -  “SP123456”

If you have not had an account you will need to verify, 
if you already have an account, you can click the link 
to the corresponding school and proceed.  

Guest Access



Eagle, Elmo Guest Access



Elmo Eagle

Guest Access





Account Activity



Related Links: These items take the students to each of the 
departments’ websites. 



Parking Permit
• 1st Permit “FREE.”

– 2nd or additional ones - $20

• Must fill out an application before 
August 17, 2026

• Living on Campus?
– Students will receive at their Floor Meeting 

during Move-In Days

• Living Off Campus?
– Stop by the business office after August 

19, 2026, to pick up yours.
– Please allow 24 hours to process before 

coming to pick up your permit

– Information Needed for Application
• Make, Model, Year, Color, Plate, and 

State Issued



#WeAreCSC

Funding & Paying for Your Education 
CHECKLIST

☐ Complete FAFSA 

☐ Accept all Financial Aid items 

☐ Complete scholarship thank-you notes 

☐ Complete all To-Do items on MyCSC Dashboard 

☐ Set up Direct Deposit 

☐ Review the bill and make a plan to pay 

☐ Set up Payment Plan (if needed) 

☐ Manage Guest Access 



CONTACT US – We are here to help you!
Location – 
Crites Hall, Room 115
    Monday thru Friday
 8 AM to 4 PM

Business Office
Phone: 308.432.6240
Email: businessoffice@csc.edu

mailto:businessoffice@csc.edu


QUESTIONS?
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